Bristol Community College
Personnel Recruitment Request
	
	Date:
	     
	

	Department:
	     
	

	Position:
	     
	

	

	Type of Appointment

	|_| Full-time

	|_| Part-time 	# of Hours/Week:           

[bookmark: Check2]	|_| Check only if Part-time Benefited

	Anticipated Start date:         
	Type of Search

	|_| Open

	|_| In-house


		Anticipated Salary or Hourly Rate $     

	Funding Source

	|_| State

	|_| Non-state (Private, Grant, Trust) 
	Account to be Charged

Fund-     -Org-     -Account-     -Activity-     

Amount allocated to advertise $     

	Recruitment Actions

	|_| Position description attached (professional & faculty positions)

	|_| Form 30 attached (classified positions)

	Search Committee

	Chairperson:
	     

	Members:
	     
	     

	
	     
	     

	
	     
	     

	

	Screening Procedures

	Please indicate any special or unusual procedures that will be used to screen candidates for this position:       

	Comments:
      

	REQUIRED SIGNATURES:
	
	     

	
	Requested by
	Date

	
	
	     

	
	Supervisor
	Date

	
	
	     

	
	Vice President/Dean
	Date

	
	
	     

	
	Vice President of Human Resources/Affirmative Action
	Date

	
	
	     

	
	President
	Date
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