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MEMORANDUM
TO:

All Faculty

FROM:
Karl Schnapp, Instructional Technology Support Specialist
DATE:
August 18, 2005
RE: 

Technology Enhanced Classrooms


Complete and return the attached form to request that your course(s) be scheduled in one of the Technology Enhanced Classrooms for the Fall 2006 semester.
· Please use the enclosed form for your requests.

· Please use a separate form for each course.
· Please return the request to Karl Schnapp (via email or campus mail to A-115).
The College may not be able to accommodate all requests, and the Registrar has many other factors to consider in putting together the room schedule (e.g., number of students registered for the class, the number of desks, availability of tables, and so on). 

If you are teaching at a location other than Elsbree Street, contact the director of that location with your request.
For more information about using the TEC Room equipment to enhance your students’ learning, contact Karl Schnapp.

Note to Adjunct Faculty: Classes are assigned to rooms before instructors are assigned to classes. We work with the Registrar to support your instructional technology needs as best we can. To help us, please use one copy of the form to let us know your preferences. 
Technology Enhanced Classroom Request for Fall 2006
(Full-time Faculty: Please use a separate form for each request)

	Name:
	
	Extension:
	

	

	Course Name and Number:  
	

	

	How many days per week does the course meet?
	
	


In the table below, rank those rooms that are acceptable (i.e., put a “1” down for the room you want most, “2” for the room that’s your second choice, and so on.) Put an “X” in the “Rank” box for any room that is unacceptable to you.
	Rank
	Room
	Installed Equipment

	
	A100
	PC, SmartBoard, LCD, VCR/DVD player, amplified speaker

	
	B200A
	PC, LCD, VCR/DVD player, amplified speaker

	
	B201
	PC, SmartBoard, document camera, LCD, VCR/DVD player, amplified speaker

	
	B203
	PC, LCD, VCR/DVD player, amplified speaker

	
	B205
	PC, LCD, document camera, VCR/DVD player, amplified speaker

	
	C111
	PC, Sympodium, LCD, document camera, DVD/VCR player, amplified speaker

	
	C212
	PC, SmartBoard, LCD, VCR/DVD player, amplified speaker

	
	D105
	PC, LCD, document camera, VCR/DVD player, amplified speaker

	
	D107
	PC, LCD, document camera, VCR/DVD player, amplified speaker

	
	E107
	PC, LCD, document camera, VCR/DVD player, amplified speaker

	
	E201
	Mac, SmartBoard, document camera, LCD, VCR/DVD player, amplified speaker

	
	E208
	PC, Sympodium, LCD, VCR/DVD player, amplified speaker

	
	E209
	Mac, LCD, VCR/DVD player, amplified speaker

	
	H129
	PC, LCD, VCR/DVD player, amplified speaker

	
	K201
	PC, SmartBoard, document camera, LCD, VCR/DVD player, amplified speaker

	
	K202
	PC, SmartBoard, document camera, LCD, VCR/DVD player, amplified speaker

	
	K204
	PC, LCD, VCR/DVD player, amplified speaker

	
	K205
	PC, LCD, document camera, VCR/DVD player, amplified speaker

	
	K219
	PC, LCD, VCR/DVD player, amplified speaker

	
	K220
	PC, LCD, VCR/DVD player, amplified speaker

	
	K231
	PC, LCD, document camera, VCR/DVD player, amplified speaker

	
	K232
	PC, LCD, VCR/DVD player, amplified speaker

	
	L101
	PC, LCD, document camera, DVD/VCR player, amplified speaker

	
	L119
	PC, SmartBoard, document camera, LCD, VCR/DVD player, amplified speaker

	
	L205
	PC, LCD, VCR/DVD player, amplified speaker

	
	L206
	PC, LCD, VCR/DVD player, amplified speaker
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