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	CED 210 Seminar Syllabus


Co-op Faculty Supervisor:

Seminar Course Number: 

        


Office Room Number:
 
Office Phone/Ext.:






Office Hours:

E-Mail Address:





	


Text Materials:  
Readings as assigned by Classroom Instructor
Course Description:  

This course offers students an opportunity to apply classroom learning and academic skills in a supervised work experience related to their chosen field of study. It assists students in exploring and wisely choosing a career, while promoting personal growth and development. The work-based learning component helps students develop the skills of problem solving, decision making, and reflective thinking which will increase their overall success in the workforce. Students work 15-20 hours a week in their CO-OP position and must participate in a one-hour weekly seminar. The CO-OP seminar helps students develop an interdisciplinary perspective of the world of work by discussing related topics and sharing on-the-job concerns with peers. Faculty and employers provide professional guidance to students in setting and achieving career goals. 

Objectives:  

1. To provide an opportunity for the student to apply classroom theory in a work environment while familiarizing the student with the practical aspects of successful performance on the job.

2. To help the student assess skills and competencies needed for success in reaching career goals.

3. To help the student develop the ability to evaluate his/her own performance, identify areas where improvement is needed, and work toward such improvement.

4. To make the student aware of various career choices and possible life outcomes which may result from choices.

Course Structure:  

A regularly scheduled seminar period will be held weekly which students are required to attend since this is the only time students will be able to meet as a group for discussion.  During this seminar period, students will be asked to complete a Learning Agreement and Self-Evaluation, and to participate in goal-setting exercises formulating individual goals which will be evaluated and updated during the semester.

Students will discuss current work experiences, how to facilitate advancement on their jobs, review published and computerized sources of career information, and review strategies regarding their career search.

Employers will be asked to evaluate the student’s performance in writing.  Scheduled visits and/or conferences will be arranged with the immediate supervisor at the place of employment to discuss his/her role in evaluating the student’s performance.  Employer and student evaluations will be completed at the end of the semester.

-OVER-
-CONTINUED-

Attendance Policy:  

Seminar:  

Attendance Is Required In All Classes.  Any absence from the seminar period must be an excused absence (see me or call me beforehand).  Students are responsible for work completed during an absence.  Attendance at, and participation in, the seminars will have a definite impact on the evaluation of the student.  A grade of “F” may be given to anyone abusing this attendance policy.

Co-op Placement/On-The-Job:  

Students must report to their jobs for hours scheduled by their employers.  Scheduling problems/absences must be made known to the employer prior to missed work times.  Faculty supervisor (classroom instructor) must be notified by student of any scheduling problems/absences within twenty-four (24) hours of the incident.  
Examination Policy:  

Due to the seminar format, no formal exams will be given.

Grading Policy:  

1. Completion of Learning Agreement, other required forms, 

and evaluation of the work experience


50%

2. Attendance and participation in seminar


25%

3. Written and oral assignments


   25%



100%

	


	CED 210 Seminar Course Structure*


	Week #
	Seminar
	Assignment

	1
	Orientation

· Co-op Syllabus

· Student Introduction

· Review Evaluation
	

	2
	Employment Skills – SCANS & Nine Competencies

Using the Learning Agreement to Enhance Your 

Co-op Experience

· Self Inventory/Seminar Exercise: Work Values, interests, behavior/work traits, skills
	· First draft of goals 

· Identify one or two career possibilities to research/investigate

	3
	Introduction to Goal Setting

· Discussion and Activities

· Review First Draft of Goals

· Placement Forms should be turned in (correct information required)
	· Obtain employer input on goals 



	4
	   Finalize Learning Agreements
	· Obtain employer signature 

· Hand in signed Learning Agreement – week 5

	5
	Video: In Search of Excellence
· Follow-up discussion

· Signed Learning Agreement due today
	

	6, 7 & 8
	Self Management Skills:

· Time Management

· Stress Management
	

	9
	Improving Communication on the Job
	

	10
	Career Information and Employment Resources

· Discussion of Career Resources

· Print and Internet resources available
	· Career Research Assignment 

· Updated Resume due week 15 

	11
	Human Relations on the Job

· Team Building Activities

· Students complete Application for CED 12 Seminar
	

	12
	Performance Evaluations

· Discussion of Portfolios

· Discussion of the Evaluation Process

· Students complete Self-Evaluation in class

· Students submit employer nomination for recognition at Co-op Annual Breakfast
	

	13
	Career Options

· Students summarize career they have investigated – present in class
	

	14
	Review

· Learning Outcomes/Accomplishments

· Self and Employer Evaluations
	

	15
	Closing Exercise:  Transforming A “Doing” Experience into a “Knowing” Experience

· Students complete Co-op Evaluation form

· Hand in updated resumes
	


*This syllabus represents the suggested structure of this seminar for this semester.

